
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Oak Forest 
Retreat and Conference Center® 

Part Time Employment Application 
 
 
 
 
I. PREAMBLE 
 
 Oak Forest Retreat and Conference Center exists to demonstrate Jesus Christ and Christian-living principles to all whom we encounter. All staff members 
 are representatives of Christ in every aspect of their work life, social life, and personal life. For that reason, all potential employees must: 

 1. Be willing to abide by Oak Forest’s Statement of Faith (see back of application) 
 2. Be willing to allow all aspects of their life to be examined 
 3. Answer some very personal questions regarding lifestyle and theology 
 4. Be willing to permit an examination of police and criminal records for any information concerning them 
 5. Understand that references are required and that they will be contacted by e-mail or letter 
  

   
 

If you are not willing and able to voluntarily agree to all of the terms of this preamble, proceed no further. The following information is requested solely for the purpose of evaluating the 
applicant for a position with Oak Forest. By completing this application, you have expressly agreed to the terms of this preamble.  Please use additional paper to be complete in providing 
the information requested. 

 
Please read the entire application carefully.  Your signature indicates your agreement. 
 
II. PERSONAL DATA  

  Have you applied to work at Oak Forest in the past?         ❏Yes    ❏No  If “Yes, when did you last apply?___________________ 

 Name:  ____________________________________________________________________________________________________________  

      Address: ___________________________________________________________________________________________________________   

 City: ________________________________________________________  State:  Zip   

 Phone (______) _   Cell Phone (______ ) 

 E-mail: ________  

 

 

 HIGH SCHOOL OR COLLEGE APPLICANTS – CURRENTLY  

 School Name (currently attending)_______________________________________Current Year in School ______________________ ____________  

 Current Address __________________________________________________Box #_____________ Major ____________________________ 

 City ______________________________________ State ______________ Zip ____________ Cell Phone (_____) ______________________ 

 Current Phone (_______) __________________________ E-mail______________________________________________________________  

  

 Parents’ Name(s) __________________________________________________ Parents’ Phone ( _____ ) _____________________________  

 Parents’ Address ___________________________________________ City  State   Zip  

 Parents’ Cell Phone (_____) __________________________________  

If you are offered a position on staff, will you be able to verify that you are legally permitted to be employed in the United States under Title VIII, U.S. Code 

Section 1324A, either by proving U.S. citizenship or permanent residence status or with an unexpired INS employment authorization?   ❏ Yes     ❏ No  

 

Church Affiliation ________________________________  Pastor __________________________________________ 

 
 

Statement of Faith 
Our Final Authority 
We believe in the Scriptures of the Old and the New Testaments as verbally inspired by God and inerrant in the original writing, and that they are of supreme and 
final authority in faith and conduct (Mark 12:26, 36; 13:11; Luke 24:27, 44; John 5:39; Acts 1:16; 17:2-3; 18:28; 26:22-23; 28:23; Rom. 15:4; 1 Cor. 2:13; 10:11; 2 
Tim. 3:16; 2 Pet. 1:21). 
The Triune God 
We believe in one God, eternally existing in three Persons: Father, Son, and Holy Spirit (Matt. 28:18-19; Mark 12:29; John 1:14; Acts 5:3-4; 2 Cor. 13:14; Heb. 1:1-3; 
Rev. 1:4-6). 
Jesus Christ 
We believe that Jesus Christ was begotten by the Holy Spirit, born of the Virgin Mary, and is true God and true man (Luke 1:30-35; John 1:18; 3:16; Heb. 4:15). Luke 
2:40; John 1:1-2; Phil. 2:5-8). 
Sinfulness of Man 
We believe that man was created in the image of God; that man sinned, and thereby incurred, not only physical death, but also spiritual death, which is separation 
from God; that, as a result of this sin first committed by Adam, all human beings are born with a sinful nature, and are accountable as sinners in thought, word, and 
deed (Rom. 3:23, 6:23). 
Jesus Christ as Sacrifice 
We believe that the Lord Jesus Christ died for our sins, according to the Scriptures, as a representative and substitutionary sacrifice; and that all who believe in Him 
are justified on the ground of His shed blood (John 1:29; Rom. 3:25-26; 2 Cor. 5:14; Heb. 10:5-14; 1 Pet. 3:18). 
Jesus Christ as Resurrected Lord 
We believe in the resurrection of the crucified body of our Lord, in His ascension into Heaven, and in His present life there for us, as High Priest and Advocate. (John 
20:20; Phil. 3:20). 
The Return of Jesus Christ 
We believe in "that blessed hope", the personal and imminent return of our Lord and Savior Jesus Christ (John 14:1-3; 1 Cor. 15:51-52; 1 Thess. 4:13-18; Titus 2:11-
14). 
The Salvation of the Children of God 
We believe that all who receive by faith the Lord Jesus Christ are born again of the Holy Spirit, and only thereby become children of God (John 1:12). We further 
believe that the Christian life is exemplary of the teachings found in the New Testament as the Holy Spirit reproduces the life of Jesus Christ in and through each 
obedient believer (John 14:16-17; 16:7-15). 
We believe that God offers redemption and restoration to all who confess and forsake their sin, seeking His mercy and forgiveness through Jesus Christ (Acts 3:19-
21; Rom. 10:9-10; I Cor. 6:9-11). We believe that every person must be afforded compassion, love, kindness, respect, and dignity (Mark 12:28-31; Luke 6:31). 
Hateful and harassing behavior or attitudes directed toward any individual are to be repudiated and are not in accord with Scripture nor the doctrines of Oak Forest. 
Marriage, Gender and Sexuality 
We believe that God wonderfully and immutably creates each person as male or female. These two distinct, complementary genders together reflect the image and 
nature of God (Gen. 1:26-27). Rejection of one’s biological sex is a rejection of God’s choice of gender for that person. 
We believe that the term “marriage” has only one meaning: the uniting of one man and one woman in a single, exclusive union, as delineated by Scripture (Gen. 
2:18-25). We believe that God intends sexual intimacy to occur only between a man and a woman who are married to each other (I Cor. 6:18; 7:2-5; Heb. 13:4). We 
believe that God has commanded that no intimate sexual activity be engaged in outside of a marriage between a man and a woman. We believe that any form of 
sexual immorality (including adultery, fornication, homosexual behavior, bisexual conduct, pedophilia, bestiality, incest, cohabitation, and use of pornography) is 
sinful and offensive to God (Matt. 15:18-20; I Cor. 6:9-10). 
The Sanctity of Human Life 
We believe that all human life is sacred and created by God in His image. Human life is of inestimable worth in all its dimensions, including pre-born babies, the 
aged, the physically or mentally challenged, and every other stage or condition from conception through natural death. We are therefore called to defend, protect, 
and value all human life (Psalm 139). 
The Eternal Souls of All Men 
We believe in the bodily resurrection of the just and the unjust, the everlasting blessedness of the saved, and the everlasting punishment of the lost (Luke 16:19-26; 
23:42; 2 Cor. 5:8; Phil. 1:23; 2 Thess. 1:7-9;Jude 6-7; Rev. 20:11-15). 
Final Authority for Matters of Belief and Conduct 
The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the inspired and infallible Word of God that speaks with final authority concerning 
truth, morality, and the proper conduct of mankind, is the sole and final source of all that we believe. For purposes of the Oak Forest Retreat and Conference 
Center’s faith, doctrine, practice, policy, and discipline, our Board of Directors is Oak Forest’ final interpretive authority on the Bible’s meaning and application. 
Subscription 
We believe that in order to preserve the function and integrity of Oak Forest Retreat and Conference Center as the local Body of Christ, and to provide a biblical 
model to the Oak Forest staff and community, it is imperative that all persons employed by Oak Forest agree to and abide by this Statement of Faith. 



 

VI. REFERENCES (Four references are required for ALL applicants.) 

Please list four employers, supervisors, or adult friends who know you well, and indicate the person’s relationship to you (e.g. employer, pastor). 
Please know that Oak Forest may ask these references to recommend other references as well. 

   Employer Reference    Personal Reference                    Personal or Employer Reference 
 

 Name                        

Relationship           

  Email (required)                    

 Address             

 City    

 State/Zip     

 Phone    

 
 
VII. QUESTIONS (for ALL applicants) 
 Please answer the following questions on a separate sheet of paper. To the extent practical, the information you provide will be verified through  
 independent means. 

  1. a. How did you hear about Oak Forest? 

   b. Why do you desire to serve at Oak Forest? 

   c. What would Oak Forest gain by having you on staff? 

   d. Is there any reason (physical/emotional/spiritual/etc.) why you might be unable to perform the duties of the position for which you are 

applying?       YES      NO           If so, explain.  

  2. a. Describe any and all current pending charges and past arrests.   

    b. Describe convictions of any felonies or other crimes. 
   c. Because we take very seriously our legal and moral responsibility to provide a positive and wholesome environment for all of our staff,  

guests, and visitors, we seek to maintain a staff of blameless character and testimony. Therefore, as part of our background check on 
applicants, we periodically consult online social networking sites and law enforcement agencies. Do you have any reason to believe that 
such a background check on you would disclose any negative information? If so, please explain. 

 3.   Please describe any educational or training experience that you deem relevant to the position for which you are applying. 

  

VIII. QUESTIONS (for COLLEGE AGE or OLDER applicants only) 

1. Have you ever been convicted of, or are charges pending against you concerning any crime involving actual or attempted child abuse or 

sexual molestation in any jurisdiction?       YES      NO 

2. Have you ever been involved directly or indirectly in an incident of actual or attempted child abuse (sexual or otherwise), sexual abuse, or any 

similar moral impropriety?       YES      NO 

3. Have you ever been placed on any local, state, or federal registry for sex offenders?        YES         NO 

4. Have you ever been sued in a civil court of law where the allegations in the suit involved illegal, inappropriate, or sexual conduct or contact 

with a minor child?        YES       NO 

5. If you answered "yes" to the above question, has the situation been fully and satisfactorily resolved? Please explain. 

6. Have you ever been a victim of child abuse? (In recognition of the applicant's privacy interests, the applicant may choose not to answer this 

question. Applicants not answering this question will receive full consideration for all positions for which they have applied but may not be 

considered for positions involving direct contact with children.)      YES      NO 
 
 
 

 
 
 
Statement of Authorization and Release of Respondents 
 
I hereby authorize Oak Forest to contact all prior employers and any references listed herein to verify all information provided and to obtain any and all 
information related to my character and past work performance. I further hereby release all references and prior employers from any liability for any 
damage that may result from providing information in good faith. 
 
Statement of Submission 
 
I recognize that as a condition of my employment, I may be required to consent to and furnish to Oak Forest a criminal records check from the Central 
Criminal Records Exchange or other appropriate federal and/or state law enforcement agencies, and I consent to do so, realizing the importance of 
promoting Oak Forest's ability to protect its workers and those whom it serves. I affirm that I have neither been convicted of, nor am I the subject of 
pending charges for, any offense involving actual or attempted child abuse or sexual molestation in any jurisdiction. 
 
Statement of Truth 
 
I understand that this is an application for employment and that no employment contract is being offered.  I certify that statements provided in this 
application are true and complete, and that any misrepresentation or omission may be grounds for rejection of my application or for dismissal if I am 
employed. If I am dismissed, I will be paid only through the date of dismissal. 
 
Statement of Compliance 
 
I certify that I agree to exemplify and teach the principles contained therein Oak Forest’s Statement of Faith, in word and action, in my duties for Oak 
Forest.  Also, I understand that by accepting a position at Oak Forest I will be committing myself to serving others, and that my behavior and attitude will 
be examined in terms of my modeling and ministry to others.  Furthermore, I understand that if employed, I will be required to abide by all policies, 
standards, and regulations, as they are initiated and maintained by Oak Forest.  
 

Please review Oak Forest’s Statement of Faith located on the back of this application.   
 

___  I agree with and will abide to Oak Forest’s Statement of Faith  

___  I do not agree with but will abide to Oak Forest’s Statement of Faith 

___  I do not agree nor will I abide to Oak Forest’s Statement of Faith 

 
 
 
 

         
Date       Signature of Applicant 

 

III. POSITION   I am interested in the following positions at Oak Forest:__________________ 

     START DATE: Indicate the first date that you are able to work: ______________ 

IV. CERTIFICATION AND TRAINING Please indicate with a check any certification(s) that you currently possess 

    First Aid                CPR (what level     ) 
  CDL with P endorsement           First Responder         RN        LPN        CNA         Other ______________________ 
             
  

  


